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IHos0:xxeHune 00 00padoTKe NMEPCOHATBHBIX JAHHBIX

I. O61ue moso:KeHUs

1.1. Hacrossmee Ilomokerme 1m0 o00pabOTKEe IMEepPCOHANBHBIX HaHHBIX (mamee - [lomoxkenue)
MYHHIIUTIAIBHOTO OIOPKETHOTO 0011e00pa30oBaTeIbHOIO YUPESKICHUS CpeHel o001eoOpa3oBaTebHON
mkonmsiNe12(manee — MBOY COII Ne 12) pa3paboTaHo B COOTBETCTBHH C TpymOBBIM KOAEKCOM
Poccuiickoit @eaepaunu, Koncturyuueit Poccuiickoit denepanun, ['paxkganckum koaekcoM Poccuiickoit
Oenepanyn, DenepanpabiM 3akoHOM «O06 MHPOpMaIKK, HHPOPMALMOHHBIX TEXHOIOTUSAX U O 3alINUTe
uHpopmaiumn», DenepanbHbiM 3aKOHOM «O TMEPCOHANBHBIX JAaHHBIX», [lpaBUIaMH BHYTPEHHETO
TpynoBoro pacnopsaka MbOY COIII Ne 12.

1.2. Lens paspabotku IlomokeHus - ompeneneHue MopsaKa OOpaObOTKH TMEPCOHANBHBIX JaHHBIX
paboraukos MBOY COII Ne 12 u uHBIX CyOBEKTOB MEPCOHANBHBIX NAaHHBIX, IEPCOHAIBHBIC JTaHHBIC
KOTOPBIX MOJUIeKaT 00pa0dOoTKe, Ha OCHOBAHMWHM NMOJIHOMOYHMH oreparopa; oOeclieueHHe 3alluThl IpaB U
cBOOO/I YeJI0BeKa U TpakJaHuHa, B T.4. pabotauka MBOY COILL Ne 12, nmpu 00paboTke ero nmepcoHanbHBIX
JaHHBIX, B TOM 4YHCJI€ 3aIlUThl MPaB HA HEMPUKOCHOBEHHOCTh YACTHOW >KU3HH, JIMYHYIO U CEMEHHYIO
TaiiHy, a TaK)Ke YCTAaHOBJICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOLINX AOCTYII K [IEPCOHATBHBIM
JAHHBIM, 32 HEBBINOJHEHHE TPEeOOBAaHWH HOPM, PETYIHPYIOMINX 0OpabOTKY W 3allUTy MEPCOHATBHBIX
JTAHHBIX.

1.3. Ilopsimok BBOAA B JielicTBUE U M3MeHEeHUS [1om0KeHusl.

1.3.1. Hactosimee [lono)xeHne BCTyaeT B CHITy ¢ MOMEHTA €ro yTBepxkAeHus qupekropom MbOY COII
Ne 12 u neiictByet GeccpodHO, 10 3aMeHBI er0 HOBBIM [lomokeHuem.

1.3.2. Bce u3menenus B IloioxeHne BHOCITCS MTPUKA30M.

1.4. Bce paborauku MBOY COII Ne 12 jnoykHBI ObITh 03HAKOMIJICHBI ¢ HacTOSIUM [lonoxkeHneM 1o
POCTIHCE.

1.5. Pexxum KOH(I)I/I,I[GHLII/IaHLHOCTPI NEPCOHAJIBHBIX NaHHBIX CHUMACTCS B ClIydasaX UX 00€3TMYUBAHUS U 110
HUCTCUCHUH 75 JeT CpOKa UX XpaHCHHs, €CJIM HHOC HE OIPCACIICHO 3aKOHOM.

I1. OcHOBHbIE MOHATHS U COCTAB MEPCOHAILHBIX IAHHBIX PA0OTHHKOB
2.1. lna ueneit nacrosiuero [lonoxxeHust UCTIONB3YIOTCS CIEAYIOLUIUE OCHOBHBIC TIOHSATHUSA:

- TIEpPCOHAIILHBIC JaHHbIE PAaOOTHHMKA - JF00as WHGOpPMAIMA, OTHOCSINASACA K OMPEISIICHHOMY WU
oTIpeIeNIIeMOMY Ha OCHOBaHHHY TaKO# MHPOpMaIy pabOTHHUKY, B TOM YUCIIE €ro (paMuIusl, UMs, OTUYECTBO,
TOJ, MECSII, JlaTa U MECTO POXKJICHUs, aJpec, CeMEeWHOoe, COIMallbHOEe, UMYIIECTBEHHOE TOJIOXKEHHE,
obpazoBanme, mpodeccus, JOXOIbI, npyras wHbopmarmsa, HeoOXomuMmas paboTOmaTeT0 B CBS3H C
TPYJAOBBIMH OTHOIICHHUSMU;



- 00paboTKka TEpCOHANBHBIX JaHHBIX - COOp, CHCTEMaTH3allvsi, HAKOIJICHHWE, XPaHCHUE, YTOYHCHUE
(oOHOBIIEHUE, U3MEHEHNUE), HCIIOJIb30BaHUE, PACIIPOCTPAHEHHE (B TOM YHCIIE TIepeaaya), 00e3InInBaHue,
0JIOKHPOBAaHUE, YHHUYTOKEHHE MIEPCOHANIBHBIX TaHHBIX paOOTHHKOB OpraHu3aliuu;

- KOH(QUJCHIMAIBHOCTh MEPCOHANBHBIX JAHHBIX - O00s3aTENILHOE MJIs COOJIIOJCHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JUI[A, MONyYWBIIET0 JOCTYN K IEPCOHAIBHBIM NaHHBIM PaOOTHHKOB, TpeOOBaHHWE HE
JIOITYCKAaTh MX PacIpOCTpaHeHHs Oe3 coryiacusi paOOTHUKA FITK MHOTO 3aKOHHOTO OCHOBAHWS,

- pacmpocCTpaHEHHE TIEPCOHATBHBIX JAHHBIX - JCHCTBUS, HANpaBICHHBIE HAa Tepeaavy MepCOHATBHBIX
JAHHBIX Pa0OTHHKOB OMNpEJEIICHHOMY Kpyry Jmi (mepefada TEepCOHANBHBIX JAHHBIX) WM Ha
03HAKOMIJICHUE C MEPCOHAIBHBIMY JaHHBIMH HEOTPaHUYCHHOTO KpyTa JIMII, B TOM YHCJe 0OHApO0BaHUE
MEPCOHALHBIX JIAHHBIX PaOOTHHKOB B CPEACTBaX MAacCOBOW HWH(OpPMAIHMH, pa3MEIICHHE B
WHPOPMAITMOHHO-TEIIEKOMMYHHKAIMOHHBIX CETSIX WM TPEJOCTABICHUE JOCTyMa K TEepCOHATBHBIM
JTAHHBIM pa0OTHUKOB KaKMM-TTHO0 HHBIM CTIOCOOOM;

- HCHOJIb30BAHUEC TICPCOHAJIBHBIX NOaHHBIX - ILGfICTBHH (onepaum/l) C TNEpCOHAJIBHBIMU JaHHBIMH,
COBCpHIa€MBIC JOJDKHOCTHBIM JIMITOM OpFaHI/BaI_II/II/I B ICJIAX IPUHATHUA pCHICHI/Iﬁ HJIN COBEPUICHUSA MHBIX
HeﬁCTBHﬁ, MOPOXAAIOIUX IOPUANYCCKUC MMOCICACTBHUA B OTHOIICHUH pa6OTHI/IKOB 100 UHEBIM 06pa30M
3aTparvBaroliux UXx mnpaBa u CBO6OILI)I WJIN IIpaBa U CBO6OHBI APYTrux JInIL,

- OJOKMpOBaHME MEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE NpeKpamieHue cOopa, CHCTeMaTH3alMy,
HaKOIUICHUS], UCIIOIB30BaHUS, PACIPOCTPAHCHHUS! NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB, B TOM YHUCIIE UX
nepeaayy;

- YHUUYTOKCHHUEC NCPCOHAIBbHBIX NAHHBIX - I[eﬁCTBHﬂ, B PE3YJIbTATC KOTOPBIX HEBO3MOKXHO BOCCTAHOBUTH
COACPIKAHUC TICPCOHAIBHLIX JTaHHBIX B HH(bOpMaHHOHHOﬁ CUCTCME NICPCOHAJIbHBIX JAaHHBIX pa6OTHI/IKOB
WIX B pe3yjbTaTe KOTOPBIX YHHUYTOKAIOTCS MaTephaibHbIE HOCHTEIU TEPCOHANBHBIX JIaHHBIX
pabOTHHKOB;

- 00e31MYMBaHUE NIEPCOHATBHBIX JAHHBIX - JEHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO ONPENEIUTh
NPUHAJIEKHOCTh IEPCOHABHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY;

- 001 AOCTYIIHBIE IEPCOHATILHBIE JAHHBIC - [IEPCOHATIBHBIE JaHHBIE, JOCTYI HEOrPAaHUYEHHOTO KPyTa JIUI]
K KOTOPBIM IIPENOCTAaBJIEH C COINIacusi pabOTHHKA MM Ha KOTOPBIE B COOTBETCTBUM C (heaepabHBIMU
3aKOHaMHM He pacrpocTpaHseTcs TpeOGoBaHHe cOOM0AeHNS KOH(DUICHIINATBHOCTH.

- HH(i)OpMaI_II/Iﬂ - CBCICHUA (COO6H_I6HI/I$I, ,Z[aHHI:Ie) HE3aBHUCHUMO OT q)OpMBI HX IPCACTABJIICHU.

- JOKyMEHTHpOBaHHas WHpopManusi - 3apUKCHPOBaHHAs HA MAaTEpUAILHOM HOCHTENE MyTeM
JOKYMEHTUPOBaHUS HHPOPMALIUS ¢ PEKBU3UTAMH, TO3BOJISIOLIMMH ONPEAETUTh TAKyI0 HHPOPMAIUIO WIN
€€ MaTepHabHBIH HOCHUTEb.

2.2. B cocraB nepcoHanbHbIX JaHHBIX paboTHHKOB MBOY COIL Ne 12 BXOJAT TOKYMEHTBI, COJICPIKAIIINC
WH(GOPMAITUIO O MACMOPTHRIX JAHHBIX, 00pa30BaHMH, OTHOIICHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUH, MECTE KUTEILCTBA, COCTOSHUY 3I0POBBS, & TAKXKE O MPEABLAYIINX MECTaX UX pabOTHI.

2.3. KoMIuiekc JOKyMEHTOB, COTPOBOKAAIOLINIA Hpouecc 0QOPMIICHHUS TPYAOBBIX OTHOLIEHUH pabOTHUKA
B MBbOY COILI Ne 12 npu ero npueme, NEPEBOAE U YBOJIBHEHUH.

2.3.1. Uudopmanus, npeacrasisieMas pabOTHUKOM MPH MOCTYIIEHHH Ha padoty B MBOY COLI Ne 12
JOJDKHA UMETh JJOKYMEHTaNbHYIO (opmy. [lpu 3aKkmodeHnu TpyI0BOro AOroBOpa B COOTBETCTBHU CO CT.
65 Tpymosoro komekca Poccuiickoit ®Depepanuy JUI0, TOCTyMAOIIee Ha paboTy, MPEIbSIBIACT
paboTOIATEIIO:

- HacnopT WA UHOU IOKYMEHT, YAOCTOBEPSIOMIUM IUYHOCTb;
- TPYAOBYIO KHIKKY, 32 MCKIIIOUCHHUEM CIIy4aeB, KOIJa TPYIOBOM JOTOBOP 3aKIIOUYAETCSl BIEPBHIC WU

pabOTHHUK MOCTyNaeT Ha PaboOTy Ha yCIOBUSIX COBMECTUTENLCTBA, JIMOO TPYAOBask KHIXKKA Y pabOTHHKA
OTCYTCTBYET B CBS3M C €€ YTPATOil WiIH M0 IPYTHM IIPHYHUHAM;



- CTpaxoBOC CBUACTCIILCTBO IrOCyAapCTBCHHOI'O ICHCUOHHOTO CTPAaXOBAHUA;
- JOKYMCHTBI BOMHCKOI'O YU€Ta - JJIs BOCHHOOOS3aHHBIX 1 JIMII, TOMJIC)KAaIIUX BOMHCKOMY YUECTY,

- JIOKyMEHT 00 00pa3oBaHUH, O KBATH(DUKAIIMY WM HATHYUHU CICIUATBHBIX 3HAHUH - MPU MOCTYIUICHUU
Ha paboTy, TpeOYIONIYIO CIIEIHATBHBIX 3HAHUH WITH CIIEIUAIbHON MTOITOTOBKH;

- cBUIETEeNLCTBO O mpucBoeHnn MHH (mipu ero Hanmnunu y paboTHHKA).
2.3.2. Ilpu odopmiennn paboTtHuka B Opranm3aniio padOTHHKOM OTHeda KaapoB 3aIlOJIHICTCS
yaudunupoannas popma T-2 «JIluunas kapTrouka paOOTHHKA», B KOTOPOW OTPAXKAIOTCS CICIYIOIINC

aHKETHBIC U Ouorpaduueckue NaHHbIe pabOTHUKA!

- oomue cBenmenus (O.M.0. paboTHUKA, KaTa POKACHHS, MECTO POXKICHHS, TPAXIAHCTBO, 00pa3oBaHUe,
npogeccus, craxk paboThl, COCTOSHUE B Opake, MaCIIOPTHHIC JaHHEIC);

- CBEZIEHUsI O BOMHCKOM Y4EeTe;
- JaHHBIE O TIpUeMe Ha paboTy;

B nanpHelinieM B TMUHYIO KapTOUKY BHOCSITCSI:

- CBEZICHUsI O [IEPEeBOIaxX Ha APYTyIo paboTy;

- cBeJleHHs 00 aTTecTallny;

- CBEZICHUSI O MOBBIICHUH KBaTH(PUKALIUHY;

- CBeZIeHUsI 0 TPO(ECCHOHANBHON NMEPENOATOTOBKE;

- CBeZleHHs 0 Harpazax (MOOIIPEHHUSX ), TOUETHBIX 3BAHUSAX;
- CBeJIeHHsI 00 OTITyCKax;

- CBEJICHUSI O CONMAIBHBIX FAPaHTHSX;

- CBEZICHUSI O MECTE )KUTEJILCTBA U KOHTAKTHBIX Tene(OoHaX.

2.3.3. B MBOY COIII Ne 12 co3marorcs U XpaHsITCA CIAEAYIOUINE TPYIIIBl JOKYMEHTOB, COJepXkKallnue
JIaHHBIE 0 PA0OTHUKAX B €IMHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, cojepalie IepcoHabHbIE JaHHble Pa0OTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COIIPOBOK/IAIONINE Tpoliece OQOPMIICHHS TPYAOBBIX OTHOLICHWH MpH MpHeMe Ha paboTy, mepeBoje,
YBOJIbHEHHH; KOMIIJIEKC MaTepHaIOB 10 aHKETUPOBAHHIO, TECTUPOBAHUIO; IPOBEICHHUIO COOECEOBAHUM C
KaHAMJATOM Ha JOJDKHOCTB; MOJUIMHHUKK M KONHMH MPUKa30B 10 JIMYHOMY COCTaBY; JIMYHBIC Jella U
TPY/IOBBIE KHIDKKU paOOTHUKOB; JIeNa, COJIepIKaIUe OCHOBAHMUS K TPUKa3y MO JIMYHOMY COCTaBY; JIela,
colepKallue MaTepuanbl aTTecTalMd pPa0OTHHUKOB; CIyKEOHBIX paccieOBaHHW; CIpPaBOYHO-
MH(POPMAaLMOHHBIN OaHK JaHHBIX IO TIEPCOHATY (KapTOTEKH, KyPHAJIbl); MOJUIMHHUKY M KOIIMU OTYETHBIX,
AQHAIUTUYECKHUX U CIPAaBOYHBIX MaTEepPHAIOB, MepenaBaeMbIx pykooJcTBy MBOY COII Ne 12 ; xormuu
OTYETOB, HAIIPABISIEMBIX B TOCYIaPCTBEHHBIE OPTraHbl CTATUCTHKH, HAJOTOBBIE MHCIIEKLIUH, BBIIECTOSIINE
OpraHsbl YIpaBJIeHUS U PYTHE YUPEKICHHS).

2.3.3.2. IokyMeHTHI TI0 TUIAHUPOBAaHUIO, YUETY, aHAIH3Y M OTUYETHOCTH B YaCTH pabOThI C MEPCOHAIOM
Opranuzanuu.
I11. Coop, 00paGoTKka 1 3a1IMTA NEPCOHATBHBIX JAHHBIX

3.1. IopsAmoK TOTy9IeHUS TePCOHATBHBIX JaHHBIX.



3.1.1. Bce nepconanbhele ganHble pabotHruka MBOY COIL Ne 12 cnemyer mosyuats y Hero camoro. Ecnu
NepCOHANBHBIC JaHHBIE PAOOTHHKA BO3MOXKHO MOJIyYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO pAOOTHUK JOJKEH
ObITh yBe#OMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IIOJNIyY€HO HHCbMEHHOE COIJIacHe.
JlomkHocTHOE JHII0 paboTomarens MOMKHO cooOmmTh padotHnky MBOY COII Ne 12 o memsx,
NPEAIoIaraéMblX UCTOYHUKAX W CIOc00axX MOJMYYEHHUs MEPCOHATBbHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJUIKALINX HOJTY4YEHHUIO IIEPCOHAIBHBIX JaHHBIX U IIOCIIEICTBUAX OTKa3a paOOTHHKA AAaTh MUCbMEHHOE
COIJIacHe€ Ha X MOJIy4EHHE.

3.1.2. PabGoronmaTtens He MMeEeT MpaBa MOIy4aTh W 00padaThIBaTh MEPCOHAIBHBIC NaHHBIE PaOOTHUKA
MBOY COHI Ne 12 o ero pacoBoi, HaIlMOHAJIGHON TPHHAMICKHOCTH, IOJMHTHUYSCKUX B3IIIIIAX,
PEMUTHO3HBIX WIH (PHUIOCOPCKUX YOEKAEHHSIX, COCTOSHUM 3I0POBbS, MHTHUMHOW XU3HH. B ciyyasx,
HETIOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJOBBIX OTHOLICHWH, B COOTBETCTBHMH CO cT. 24
Koncturymmmu Poccuiickoitr denepannn paboTomaTenb BIIpaBe IMONyYaTh M 00pabaThiBaTh NaHHBIE O
YaCTHOM JKM3HU PaOOTHUKA TOJBKO C €r0 MICHMEHHOTO COTIIACH.

O0paboTka ykazaHHBIX MEPCOHAJBHBIX JAHHBIX Pa0OTHHKOB paboTomaTesieM BO3MOXKHA TONBKO C HX
coriacus Tu00 6e3 MX COrNacus B CIEAYIONINX CIIydasx:

- IEPCOHANBHBIC TaHHBIE SBJISIFOTCS OOILEAOCTYTHBIMHU;
- IEpCOHANTBHBIE TAaHHBIE OTHOCATCS K COCTOSIHHIO 3/I0POBBSI paOOTHUKA U X 00paboTKa HeoOXoguma Jis
3allIUThI €T0 XU3HH, 3J0POBbA UKW MHBIX )KU3HCHHO BAXKHBIX NHTCPECOB J]I/I6O JKU3HU, 30POBbA WM UHBIX

JKU3HCHHO Ba’XHBIX MHTEPECOB APYTUX JIUI U NOJYUCHUE COIJIaCUs pa6OTHI/IKa HCBO3MOXHO,

- 110 TPeOOBAHMIO IOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CITy4asiX, IPEeAYCMOTPEHHBIX (heaepaabHbIM
3aKOHOM.

3.1.3. PaGoronaTeins BripaBe 00pabaThIBaTh IEPCOHALHBIC TaHHBIC PA0OTHUKOB TOJBKO C MX MUCHMEHHOTO
corjacusi.

3.1.4. IlucemenHOE coracue pabOTHHKA Ha 00pa0O0TKY CBOMX MEPCOHANBHBIX JAHHBIX JOJDKHO BKITIOYAThH
B ce0s:

- (hammInio, UM, OTYECTBO, aapec CyObEKTa MEPCOHAIBHBIX NAaHHBIX, HOMEP OCHOBHOT'O JOKYMEHTa,
YIOCTOBEPSIOIIETO €r0 JUYHOCTh, CBEIEHUS O JaTe BbIJAa4M yKa3aHHOTO JOKYMEHTa M BbIIABIIEM €ro

oprasxe;

- HAaMMCHOBAHHEC ((1)aMI/IJ'II/IIO, nMs, OquCTBO) " aZipeC oIreparopa, MOJIyHaromiero corjiacuc CY6T>€KTa
IMEPCOHAIBHBIX JaHHBIX;

- ICJIb O6pa6OTKI/I NEPCOHAIIbHBIX TaHHBIX;

- TiepeveHb MEePCOHANBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs coriacue cyObheKTa MepCOHAIbHBIX
JaHHBIX;

- ICpPCUYCHb IIGfICTBPIf/i C NEpCOHAJIbHBIMU JaHHBIMU, Ha COBCPIICHUEC KOTOPLIX AACTCA COTrJIaCcue, o61uee
OIMMCAHNEC UCIIOJIB3YCMBIX OIICPATOPOM CII0CO00B 06pa6OTKI/I NEPCOHAJIBHBIX TaHHBIX;

- CpOK, B TCYHCHUC KOTOPOT'O HeﬁCTByeT CorjiaCue, a TaKKE MOpsAA0K €Tro OT3bIBa.

®dopma cornacusi pabOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX CM. B MPWJIOKEHUHU | K HACTOSIIEMY
Ilonoxeuuro.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIIEAYIOIINX CITydasX:

1) 06paboTKa epCOHANBHBIX JAHHBIX OCYIIIECTBISETCS HAa OCHOBaHUU TpymoBoro kojaekca PO uimu uHoro
(eneparbHOTO 3aKOHA, YCTAHABIUBAIOUIETO €€ 11eJIh, YCIOBUS MONyUeHHUS TIePCOHATBHBIX TaHHBIX U KPYT
CyOBEKTOB, TIEPCOHAIBHBIC JaHHBIE KOTOPBIX IMIOIJIEKAT 00paboTKe, a TakkKe ONpPEICIIIONEro
MOJIHOMOYHS PaboTOAaTENS;



2) o6pa60TI<a NCPCOHAJIBHBIX JAHHBIX OCYIICCTBIACTCA B LCIAX UCTTOJIHCHUA TPYAOBOTO JOTOBOPA,

3) oOpaboTKa MepCOHANBHBIX JTaHHBIX OCYIIECTBISETCS U CTATUCTUYECKUX WJIM WHBIX HAYYHBIX IIeJeit
MIPH yCIIOBUH 0053aTETFHOTO 00€3TMYNBAHNS IEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MEePCOHATBHBIX JAHHBIX HEOOXOMUMA JIJIS 3allTUTHI )KU3HH, 3J0POBBS MM WHBIX KU3HEHHO
Ba)KHBIX HMHTEPECOB pAOOTHUKA, €CITH TIOYYCHHE €r0 COTJIACUS HEBO3MOXKHO.

3.2. ITopsimok 00paboOTKH, epeIauu U XPaHSHUSI IEPCOHANIBHBIX JIAHHBIX.

3.2.1. Pabotauk MBOY COII Ne 12 mpegocTaBiser CISHMUAINCTY 0 KajpaM JIOCTOBEPHBIC CBEICHUS O
ceOe. CrienualucT mo Kajapam HpOBEPSET JOCTOBEPHOCTh CBEIICHU, CBEPsS NaHHbBIE, MPESIOCTABICHHBIC
pabOTHUKOM, C UIMEIOIITUMICS y pabOTHHUKA TOKYMEHTaMH.

3.2.2. B coorBercTBUH co cT. 86, r1. 14 TK P® B mensx obecrieyeHus mnpaB U CBOOOJ YEIIOBEKa U
rpaxaanuHa jgupektop MBOY COII Ne 12 (Paboronmartenb) W €ro NpeACTaBUTEIH HpU 00pabOTKe
MIEPCOHABHBIX TaHHBIX PAOOTHHKA TOJKHBI COOTIONIATh CIEAYIONIHe 00IIre TPeOOBaHHS:

3.2.2.1. OOpaboTka TEPCOHANBHBIX JIAHHBIX MOXET OCYIICCTBISATHCS MCKIFOUUTEILHO B IEIIX
obecrieyeHus1 COOITIOJICHNST 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS PaOOTHUKAM B
TPYAOYCTPOWCTBE, OOYYEHWH W TIPOJABIDKEHHH TO CIIy)kOe, oOecriedeHuss JTHUYHON 0e30mMacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMMYECTBA M KayecTBa BHIMOJIHSIEMON pabOTHl U 0OECTeYeHUs] COXPAaHHOCTH
HUMYIIIEeCTBA.

3.2.2.2. llpu ompeneneHud o0beMa M CcolepkaHHUs, 00padaThIBAEMbIX IEPCOHATBHBIX JIaHHBIX
PaGoTtomarens pomken pykoBoacTBoBaThcs KoHctutymmedr Poccuiickoit ®enepanym, TpynoBbM
kogekcoM Poccuiickoit @exeparn 1 HBIMHU (eepaTbHBIMA 3aKOHAMH.

3.2.2.3. [Ipu npuHATHH PEIICHUH, 3aTpariBarOIIUX HHTEPEeChl paboTHHKA, PaboTomaTellb He UMEeT mpaBa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JAHHBIX PAOOTHWKA, TOJTYYCHHBIX WCKIIOYHTENHHO B PE3yNIbTaTe HX
aBTOMATHU3UPOBAHHON 00pabOTKY WIIM AIIEKTPOHHOTO MOTyYSHHUS.

3.2.2.4. 3amuTa IepCcOHATBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX MCIIONB30BAHUS WU yTPATHI
oOecneunBaercst PaboTonaTenem 3a cUeT €ro CpeACTB B MOPSAKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W HMX TPEACTABUTENH JOJDKHBI OBITh O3HAKOMIICHBI O] PACHHCKY C JOKYMEHTaMH
MBOY COILLNe 12, ycTraHaBiIMBalOUIMMU MOPSAAOK 00pabOTKH NEPCOHANIBHBIX JaHHBIX PAOOTHHKOB, a
Takke 00 MX MpaBax U 005A3aHHOCTSAX B 3TOW 00JaCTH.

3.2.2.6. Bo Bcex ciyyasx OTka3 paOOTHHKa OT CBOMX IIpaB Ha COXpPaHEHWE M 3alllUTy TaiHbBI
He/IeHCTBUTECH.

IV. lepenaya u XpaHeHHe NEPCOHAIbHBIX JAHHBIX

4.1. Tlpn nepenade nepcoOHANBHBIX JAaHHBIX paboTHHKAa PaboTonmaTens MOMKEH COOMIOIATh CleqyIONIHe
TpeOOBaHMS:

4.1.1. He coobmarb nepcoHalbHblE JaHHbIE PAaOOTHHWKA TPETbeH CTOpOHE 0e3 MUCHMEHHOTO COTJacusi
pabOTHHKA, 32 UCKITIOUYCHHEM CITyYaeB, KOT/Ia 3TO HEOOXOAUMO B IEJAX MPEAYIPESIKACHHS yrPO3bl )KUZHH
1 3JI0POBBIO PA0OTHHUKA, @ TAKKE B CIIy4asiX, yCTAHOBJICHHBIX (he/iepalIbHBIM 3aKOHOM.

4.1.2. He coo01iath mepcoHaibHbIC JaHHbIE PA0OTHHUKA B KOMMEPYECKHX IIENIIX 0€3 ero MUChbMEHHOIO
cornacus. O0paboTKa NepCOHATBHBIX JAHHBIX PAOOTHHKOB B LIEJISX MPOBMKEHUS TOBAPOB, paboT, ycIyr
Ha PBIHKE MyTEM OCYIIECTBICHUS IMPSAMBIX KOHTAKTOB C MOTEHIMAILHBIM MTOTPEOUTENEM C MTOMOIIBIO
CPEJICTB CBSI3U JIOIYCKAETCS TOJIBKO C €ro MPeJABapUTEILHOIO COTIacHsl.

4.1.3. IlpexynpenuTs JINL, MOIYYUBIIUX NIEPCOHATbHBIE TaHHbIE pa0OTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITH KCIIONB30BAaHBI JIUIIL B MENSAX, JUII KOTOPBIX OHHM COOONIEHBI, W TpeOOBaTh OT ITHUX JIUII
MOJTBEPXKICHUST TOTO, YTO 3TO MPaBHJIO cOOMIoAeHo. JIuia, MoJy4MBIIME TEPCOHANBHBIC JaHHbBIC
paboTHuKa, 00s3aHBI COOMIOAATE PEXXHUM CEKpeTHOCTH (KoHpuaeHuuansHocTH). Jannoe [lonoxenue He



PacupoCTpaHACTCd Ha o0OMeH NEpCOHAJIBHBIMU JaHHBIMU pa6OTHI/IKOB B TOPAAKC, YCTAHOBJICHHOM
(be[[epaHBHBIMI/I 3aKOHaMH.

4.1.4. OcymmecTBIATh Mepeaady NepCoOHaATBHBIX TaHHBIX padoTHHUKOB B mpeaenax MBOY COII NeC 12 B
COOTBETCTBHH C HacTosImuM [loioxeHneM.

4.1.5. Pa3pemats JOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIIEIUANIBHO YIIOJTHOMOYEHHBIM
JIUIaM, TIPH 3TOM YKa3aHHBIC JIMIA JODKHBI UMETh MPABO IMOJIyYaTh TOJBKO TE MEPCOHAIBHBIC JTaHHBIC

pa6OTHI/IKa, KOTOp&BIC H606XOI[I/IMI)I JUUI BBIITIOJTHCHUSL KOHerTHOfI (I)YHKLII/II/I.

4.1.6. He 3anpammBaTh HHOOPMAIIUIO O COCTOSIHUU 370POBbsI pa0OTHUKA, 32 UCKITIOYCHUEM TE€X CBEICHHIA,
KOTOPBIC OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHUS] pAOOTHUKOM TPYAOBOH QyHKIINY.

4.1.7. llepemaBaTh mepcOHAJIBFHBIE NaHHBIE paOOTHWKA NPEACTABUTEISIM pPaOOTHHUKOB B TOPSIIKE,
yCTaHOBJIEHHOM TpynoBeiM KoaekcoM Poccwiickoii denmepanuu, ¥ OrpaHUYHMBATH ATy HH(OPMAIUIO
TOJILKO TEMH TMEPCOHAIBHBIMH JIAHHBIMH pPa0OTHUKA, KOTOPBbICE HEOOXOMUMBI JUIsl BBIMOJHCHUS
YKa3aHHBIMH TIPEJICTABUTENSIMHI UX (PYHKIIHU.

4.2, XpaHeHI/IC 1 HCIIOJIb30BAHUC NMEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB:

4.2.1. llepconanpHble NaHHBIE PAOOTHHUKOB 00pabaTHIBAIOTCS CIEIMAIUCTOM 10 KaJpaM WU XpaHITCA y
PaboTomarens.

4.2.2. IlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITh TIOJTYYEHBI, TPOXOANUTD NATBHEUITYI0 00padoTKy
" MnepeaaBaTbCad Ha XpPAaHCHHE KaK Ha 6YM3)KHI)IX HOCUTCJIAIX, TaK U B JJICKTPOHHOM BUIC - JIOKaJIbHOM
KOMITBIOTEPHOM CeTH U KOMIBbIOTEpHOI nporpamme «1C: 3apmiaTa v KaapbD».

4.3. Tlpn momy4yeHMH TEPCOHAJBHBIX NAHHBIX HE OT Pa0OTHHKA (32 HWCKIIOYCHHUEM CIIydaeB, €CIIU
HEepPCOHANBHBIC JaHHbIE ObLIM MPEJOCTaBIECHB! PadOTOAATENI0 HAa OCHOBAHUH (eIepabHOTO 3aKOHA WU
€CJIH TIePCOHANIBHBIEC TAaHHBIE SBISFOTCS OOMIEAOCTYITHBIMI) padOTONATENb O HavYala 00paOOTKH TaKUX
NEPCOHANBHBIX JaHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEIYIOLIYI0 HHPOPMALHIO:

- HauMeHoBaHue ((paMuIus, UMs1, OTIECTBO) U aJIpec OIepaTopa Wik ero MPeICTaBUTE;

- 1IeNTb 00pabOTKH MEPCOHANBHBIX JJAHHBIX U €€ TPABOBOE OCHOBAHHUE;

- [IpeaAnojiaracMbI€ MOJIb30BATCIIN IICPCOHAIBHBIX JaHHBIX

- YCTAaHOBJICHHBIC HACTOAIINM (DeﬂepaHBHBIM 3aKOHOM IIpaBa Cy6’beKTa INEPCOHAIbHBIX JaHHBIX.

V. JlocTyn K NepCcOHANbHBbIM JaHHLIM PA0OTHUKOB

5.1. IlpaBo moctyna K HepcOHaIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:
- nmupexrop MbOY COII Ne 12;

- 3AMECTHUTENIN AUPEKTOPA;

- CHIEMAIIUCT 110 Kajpawm;

- COTPYIHUKHN OyXTaJITepHH.

5.2. PabotHuk Opranuzanuy UMeeT MpaBo:

5.2.1. IlonyyaTe 1OCTYyN K CBOMM MEPCOHAIBHBIM JAaHHBIM U O3HAKOMJIEHME C HUMH, BKIItOUYas MpaBo Ha
0e3BO3Me3JHOE MOTyYeHHE KoM 000 3amicH, coiep Kalleil epCcoHaIbHbIE TaHHbIE Pa0OTHHKA.



5.2.2. TpeboBats oT PaboTomaTens yTOYHEHUS, UCKIIOUYCHHS WIIM UCIIPABICHUS HETIOTHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYCHHBIX WJIM HE SBISIONMX HEOOXOIUMBIMU IS
PaboTomarens nepcoOHANBHBIX TAHHBIX.

5.2.3. Tlony4ats ot PaGoTonarens

- CBEACHUS O JIMIAaX, KOTOPbIE UMEIOT AOCTYI K II€PCOHAIBHBIM AAHHBIM WMJIM KOTOPBIM MOXKET OBITH
MIPEIOCTaBIIEH TaKOM 1OCTYII,

- [IEPCUYCHb 06paGaTLIBaCMBIX MEPCOHAJIBHBIX JAaHHBIX U HCTOYHUK UX IOJYUCHUA,
- CpOKH O6pa6OTKI/I NEPCOHAJIBHBIX JAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,;

- CBEICHHUS O TOM, KaKue FOPHIMYECKHE IOCIEACTBUS Ul CyObEKTa MEPCOHAIBHBIX IAHHBIX MOXKET
MOBJIeYb 32 c0001 00paboTKa ero nepcoHaIbHBIX JAHHBIX.

5.2.3. TpeboBath u3BemieHus Paboroaarenaem Beex JIHII, KOTOPBIM paHee ObLIN COOOIICHBI HEBEPHBIC HITH
HETIOJTHBIC TICPCOHATBHBIC JaHHBIC, 000 BCEX NMPOU3BCICHHBIX B HUX HCKIIOUCHHSX, UCTIPABICHUSAX U
JIOTIOJTHCHUSX.

O06aoBaTh B YIMOJHOMOYCHHBIA OpraH IO 3allWTe MpaB CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX WIH B
Cy1eOHOM TIOPsiIKE HEelTpaBOMEPHbIC NeHCTBUS Wiy Oe3neiicTeust Pabotomarens npu oOpabOTKe U 3alluTe
€ro MepPCOHATbHBIX JTaHHBIX.

5.3. KonupoBaTh U enath BHITUCKU NEPCOHANBHBIX JTAHHBIX PA0OTHHKA pa3peraeTcsl HCKIIOYHTENBHO B
CITy’)KeOHBIX HEeJIsIX ¢ MUCBMEHHOTO pa3penienus: Pabotogarens.

5.4. Tlepenaua nadopMaIu TpeThelil CTOPOHE BO3ZMOKHA TOJNBKO MPU MMCHbMEHHOM COTJIACHH PAOOTHHUKOB.
VI. OTBETCTBEHHOCTH 3a HapYIIEHUE HOPM, PEryJIUpPYIOIUX 00paboTKy M 3aIIUTY NEPCOHATBHBIX TaHHbBIX

6.1. Pabornukn MBOY COILl Ne 12, BUHOBHBIC B HapylIeHHMH HOPM, PETYJIUPYIOIIUX MOIYYEHHE,
00paboOTKy M 3aLIUTy IEPCOHAIBHBIX JaHHBIX Pa0OTHHKA, HECYT AUCLUUILTMHAPHYIO aIMUHUCTPATUBHYIO,
IpakJaHCKO-TIPABOBYIO WJIN YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C (pe/iepabHbIMU 3aKOHAMH.

6.2. Iupexrop MBOY COILI Ne 12 3a HapyieHre HOPM, PErYIUPYIOMINX IMOJTyYeHrne, 00paboTKyY U 3alIUTy
MIEPCOHANLHBIX JAHHBIX PA0OTHUKA, HECET aJIMUHUCTPATHUBHYIO OTBETCTBEHHOCTH COTJIACHO CT. 5.27 1 5.39
Konekca 00 amMWHUCTpaTHBHBIX TpaBoHapylIeHusx Poccuiickoit Dexeparum, a Takke BO3MENIaeT
pabOTHUKY yIIepO, NPUYMHEHHBIA HEIPABOMEPHBIM HCIOJIb30BaHHEM HH(POPMAIIMU, COJCPIKAIICH
TIepCOHANILHBIE JaHHbIE paOOTHHKA.



[Ipunosxxenue 1

COI'JIACHE
HA OBPABOTKY NNEPCOHAJIBHBIX JAHHBIX
padoTHHKA
A, ;
(®.1.0.)
[TpoxuBaronuii o aapecy:
ITacmopt  Ne , BbIJIAHHBIN

(xem u kozoa)

HACTOSIIIUM Jal0 CBOE coracue Ha 00padoTKy B (HAaMEHOBaHHUE U IOPUIUYECKHUI ajipec olepaTopa) MOUX

NEPCOHANBHBIX JAHHBIX, K KOTOPBIM OTHOCSITCSL:

— TacMOpTHBIE TaHHBIE;

— JIaHHBIE cTpaxoBoro CBUETENBCTBA TOCYJAPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHUS;

— JIJaHHBIE TIOKyMEHTa BOMHCKOTo y4erta[l];

— JOKyMEHTBl 00 00pa3oBaHWU, MPOPECCHOHAIBLHON MEPeroroTOBKE, MOBHIICHUN KBAIU(UKAIINY,
CTa>KUPOBKH, IPUCBOCHUH YUCHOM CTETIEHH, YYEHOT0 3BaHUs (€CJIM TAKOBBIE UMEIOTCS);

— aHKETHBIC JIaHHbIC, IPEAOCTABICHHbIC MHOIO IIPH NOCTYIUICHUH Ha paboTy WK B IIponecce padoThl (B
TOM 4Hclie - aBToOnorpadus, cBeJeHnss 0 CeMEHHOM MOJI0KEHUH pabOTHHKA, IIepeMeHe (aMILTHH,
HAJIMYWH JICTeW ¥ WKIUBECHIICB);

— JaHHBIE WHBIX JOKYMEHTOB, KOTOpBIE C YYeTOM chenuuku paboTbl M B COOTBETCTBHU C
3aKO0HOAATENhCTBOM Poccuiickoit Denepariul TOIKHBI OBITH MPEIbIBICHB MHOK TPH 3aKIIOYCHHUN
TPYIOBOTO JIOTOBOpA MJIA B MEPHOJT €ro AeUCTBUA[2];

— JaHHBIE TPYAOBOTO AOTOBOPA U COTNIALIECHUI K HEMY;

—  JaHHBIE KaJPOBBIX IPUKA30B O MOEM IIpHEME, NIEPEeBOIaX, YBOJIbHEHUH;

—  JTaHHBIE TNYHOHN KapToukw 1o popmam T-2 u T-1;

— JaHHBIE JOKYMEHTOB O TIPOXOXIEHHMM MHOH aTTecTalud, CoOeceloBaHUs, IOBBILICHUS
KBaJM(PUKALIUK, PE3YJILTATOB OLICHKH U O0yUCHHS;

— ¢ororpadus;

— WHBIE CBelleHHs 000 MHE, KOTOpble HEOOXOMUMO (OrepaTopy) sl KOPPEKTHOTO JOKYMEHTAILHOTO
o opMIIeHHUS TPABOOTHOLIEHUI MEXly MHOIO U (OIIEpaTopoMm).

4 nato cornacre Ha MCMOIB30BaHUE MOMX NEPCOHAIBHBIX JAHHBIX B LEJSX:

— KOPPEKTHOTO JOKYMEHTAJbHOTO O(OPMIIEHUS TPYAOBBIX NPABOOTHOLICHHH MEXKAY MHOI U
(omeparop);

— o0ecre4yeHus BBITIOHEHHSI MHOIO JIOJDKHOCTHBIX 00s13aHHOCTE! (TPYIOBOW (DYHKITNH);

— TpeAocTaBleHUs MHGOPMALUK B TOCYJapCTBEHHBbIC opraHbl Poccuiickoit denepanmu B mopsike,
NPEAyCMOTPEHHBIM JCHCTBYIOIINM 3aKOHOAATEILCTBOM;

— TpeAocTaBicHUs HHOOPMAIIUU B MEAUIIUHCKHE YUPEXKCHHUS, CTPAXOBbIC KOMITAHHH;

— obecrieyeHns MPeI0CTaBICHN MHE COITHAIBHOTO MTaKeTa.

Hacrosimiee cornacue npenocTaBisercst Ha OCYIIECTBICHHE JIFOOBIX AEHCTBUN B OTHOLLICHUH MOUX
MIEPCOHANIBHBIX TAHHBIX, KOTOPbIe HEOOXOAMMBI HIIH YKEJIaeMBbl JJIsl JOCTIKEHUS YKa3aHHBIX BBIIIE IeJIeH,
BKIItouas (0e3 orpaHudeHus) cOOp, CHCTEMATHU3AINIO, HAKOIIJICHHE, XpaHeHNe, YTOYHEeHne (OOHOBJICHHE,
U3MEHEHHE), HCIOJb30BaHHE, PACIpPOCTpaHEHHE (B TOM 4YHCIE Iepeiady TPEThbHM JHIaM — .),
o0e3nuunBaHre, OJOKHPOBaHWE, TPAHCTPAHUUYHYIO Tepefady TMEpPCOHAIBHBIX JAaHHBIX, a TaKKe
OCYILIECTBIICHHE JIIOOBIX WHBIX JIEHCTBUH C MOMMH TIEPCOHAIBLHBIMH JIAHHBIMH, TPEIYCMOTPEHHBIX
JIeHCTBYIOLIUM 3aKOoHOAaTeNnbcTBOM Poccuiickoit denepanum.

(Omepatop) rapaHTUpyeT, 4TO 00pabOTKa MOUX JIMYHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHUH
C ICUCTBYIOIMNM 3aKOHOATeNIbCTBOM PD 1 «llotoskeHneM o 3aImuTe ePCOHATBHBIX JaHHBIX PaOOTHUKOB
(omepaTopa), ¢ KOTOPBIM I 03HAKOMJIEH () IPU TPYAOYCTPOMCTBE B (OIEpaTop).

Hannoe Cornacue AeCTBYET C MOMEHTA 3aKIII0UEHHsI MHOIO TpyaoBoro 1orosopa ¢ (ornepaTtopom)
Y JIO UICTE€YEHHUS CPOKOB, YCTAHOBJIEHHBIX JICHCTBYIOIINM 3aKOHO1aTeNIbcTBOM Pocculiickoit @eaeparuu.

S monrBepxkaaro, uTo, naBas takoe Cornacue, s ISMCTBYIO CBOSH BOJIEH M B CBOMX HMHTEpECax.



Jara: IToxmuce / /

[1] Tompko A1 BOGHHOOOS3aHHBIX U JIUII, TIOUICHKAIIUX PU3LIBY HA BOCHHYIO CITYkKOY.

[2] HaHpHMep, MCANIUHCKUE 3aKIIIOUCHUS, ITPU NPOXOKIACHUA 00s13aTeNbHBIX NMpeABapUTCIIbHBIX U MECPUOAUICCKUX
MCAUIUHCKUX OCMOTPOB 1 T.A.



